INTERNATIONAL CREDIT MOBILITY-INCOMING STUDENTS

Steps before the mobility

A. You have to submit to the European Programmes’ Office  by email at European_pr@aua.gr the following documents:

· Application Form. This application should be completed in BLACK on computer
· Learning Agreement for studies. The Learning Agreement should be completed in BLACK on computer (part “Before the Mobility”). It has to be signed/sealed by you and the home University authorities.

· Nomination Letter or email by your home University

· Official proof of knowledge of the English language.  A minimum of level B2 of the Common European Framework of Reference for Languages (CEFR) is absolutely necessary. More information at http://www.coe.int/t/dg4/linguistic/Cadre1_en.asp  

· Copy of Passport 

· Passport-size photo (at least 360x360 pixels, in .jpg format, not larger than 2 Mbytes) necessary for the Student Academic ID.

· Proof of Basic health insurance coverage (provided by your national health insurance or other private scheme) together with a copy of the insurance contract. It has to be valid for the whole period of stay in AUA.
· Proof of General Liability Insurance Coverage for third party concerning personal injury and/or damages caused by you during the mobility period, together with a copy of the insurance contract. It has to be valid for the whole period of stay in AUA.
· Proof of Personal Accident Insurance coverage related to your tasks (covering at least damages caused to you at the study place) together with a copy of the insurance contract. It has to be valid for the whole period of stay. You have to be covered by insurance concerning personal injury and/or damages caused to you as a person in the course of ordinary activities at the study place resulting from accidents, during the mobility period. 
· Participant’s Bank Account in order to allocate the grant. It should be competed in black on computer in word format. 
As soon as we receive the above and if everything is all right then we shall return to you signed Learning Agreement and application form and issue acceptance letter. You need the acceptance letter for your Student Visa (national visa type D).  You may find more details in the attached information package.
B. You must complete, print out, sign and send to the European Programmes’ Office by registered post: 

· Two hardcopies of the Grant Agreement (yellow marked fields). As soon as the original Grant agreement is signed by our side, a copy will be delivered to you.  It is a prerequisite that the Grant Agreement is signed by both sides in order to pay the grant. It takes about 30 days to deposit the pre-financing payment of 70% to your Bank Account.  

· The hardcopy of the Participant’s Bank Account document. 
C. Send to the European Programmes’ Office by email the tickets that indicate the date of provisioned departure from home to Greece. 

D. (Optional) You are advised to contact our ESN students at aua.esn@gmail.com. 

AUA ESN will help you with your stay at AUA and arrange any inconveniences that might appear in the first days of your arrival in Athens. AUA ESN students may pick you up from the airport upon your arrival in Athens, but only if you ask them to. Attached find a list of accommodation options (as AUA has no dormitory halls) that might be helpful. 
Steps upon arrival in AUA:

1. Register at the European Programmes’ Office. It is located on the ground floor of the Administration Building. Passport and four passport-size photos will be needed for the registration.
2. Deliver the boarding pass of the trip from home to Greece.

3. Apply for Student Academic ID in collaboration with an ESN buddy. This ID allows discount in transport means!
4. Apply for the Restaurant Card (Department of Student Welfare, building 5 on the map, second floor, Ms. Marantidou). A passport-size photo will be necessary. Please, send a scan/photo of the Restaurant Card to european_pr@aua.gr.
5. (Optional) Apply for Library Borrowing Card (Library, building 15 on the map). A passport-size photo will be necessary. The application for this card is only possible after you obtain your AUA Academic ID.
6. Apply for a Residence Permit to the appropriate Immigration Office. You may find all relevant information at http://www.european.aua.gr/?page_id=831.  An ESN buddy will help with this procedure if necessary.
The next days:
1) Inform the European Programmes’ Office about your postal address and mobile telephone number in Greece by sending an email to european_pr@aua.gr, if you have not already included this information in your Registration Form.
2) If your home University demands a Confirmation of Arrival, please inform us in time.  

3) Confirm that you have received the provisioned pre-financing payment and inform the European Programmes’ Office by email if there is any problem.

Steps before your Departure from AUA:

1. Inform the European Programmes’ Office by email about the last day of your presence in AUA, so as we try to prepare your Certificate of Studies and your Learning Agreement after the mobility (so called Transcript of Records) in time. 
2. If your University requires any other particular documents please let us know by email.

3. Complete and submit the online EU Survey within 10 calendar days upon receipt of the invitation (invitation is sent 30 days before the end of the mobility period to your email address). Participants who fail to complete and submit the online EU Survey may be required to partially or fully reimburse the financial support received.

4. Submit to the European Programmes Office:

· The Greek text books (only if you attended Greek Language courses) and sign upon the delivery
· Your AUA Student Academic ID
· A certificate issued by the Library that you have returned all books you have borrowed

· The Erasmus+ questionnaire completed on a computer. You may send it to European_pr@aua.gr. We shall print it out in the Office and you will sign it right afterwards. 

· ESN questionnaire
Steps after your Departure from AUA:
1. Send to the European Programmes’ Office the boarding pass and/or tickets that indicate the date of departure. 

2. Confirm that you have received the provisioned remaining funding and inform the European Programmes’ Office by email if there is any problem.
ISSUING OF ACADEMIC ID

After your registration in AUA, you must apply for your Academic ID. Since the registry platform of the Ministry of Education is in Greek, your ESN buddy will help you to apply for it. Please follow his/her directions.
As soon as you apply, you will receive two emails (in Greek): 

The first one asks you to follow a link. Please do so; then your email address is recognized by the system as valid. 

The second one confirms that your application has been submitted and informs you that during the procedure a number has been attributed to you registration form. Please, forward this email to European_pr@aua.gr. You must keep this application number in a safe place. 

As soon as your card is issued you will receive another e-mail informing you that the card is ready. Please, check both your inbox and junk emails, just in case this notification is misled to junks.  
You will collect your card from the VODAFONE shop that you will choose together with your buddy.
Mind that, in the shop, you will be asked to present your application number and your passport in order to receive your Student Academic Card. 
After that, please send a scan/photo of your Academic ID (both sides) by email to european_pr@aua.gr. We must keep a photocopy of it, in your file. 
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